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VOLUNTEER JOB DESCRIPTION FORM

Please use one Job Description Form for each volunteer position

	Organisation Name:
	

	Physical location of job:
	

	Job Title:
	

	Person responsible for this job:
	

	Contact numbers:
	Phone No:                                      Fax No:

E-Mail:

	Days/times job is available:

(Please tick)
	Mon 
	Tue 
	Wed 
	Thur 
	Fri 
	Sat 
	Sun 

	
	Morning Shift          Afternoon Shift                     Evening Shift 

	Positions that are short term 
	Project work: Start Date………………. Finish Date…………………………

	Events or projects:
	Is this an annual event?                 Yes               No 

	Task details:
	

	Skills required to do this job:
	

	Type of training provided

for this job
	 Orientation                                          Training session

	
	 On the job                                            Other support

	Work environment:
	 Work with minimal supervision                Work in a team

	Are there any known risks associated with this job?
	

	
	

	
	

	Skills to be gained from this

Job:
	

	Preferred volunteer

characteristics: (optional)
	

	Other information:
	


Please use this form when providing descriptions from your organisation

Volunteering North Queensland Inc


Ph: 4725 5990 Fax: 4725 5996


E-Mail: vnq@volunteeringnthqld.org.au
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